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TRUONG PAI HOC VAN LANG PAP AN KET THUC HQC
PHAN
KHOA QUAN TRI KINH DOANH Hocky:2 Namhoc: 2021 - 2022

M3 hoc phan: DQT0160 - Tén hoc phan: Quén tri hanh chanh vin phong
Ma nhom lop HP: 221 DQTO0162_01; 221_DQT0162_02

Thoi gian lam bai: 1 ngay.

Hinh thuc thi: Tiéu luan c4 nhan khong thuyét trinh.

Cach thirc nop bai (Giang vién ghi rd):
Goiy:
- Pat tén file theo cau tric: Ho va tén MSSV_Mi 16p

- Upload file pdf va file word bai lam.

Cau 1 (8 diém): Hinh dinh kém.
1. Chi ra 18i sai va sira lai: (Mi 16i sai va stra lai dugc 0.75 diém).
e Khong danh sb trang dau tién, van ban 1 trang khong danh sb.
e “Cong hoa xi hdi chii nghia Viét Nam” stra thanh “CONG HOA XA HOQI CHU
NGHIA VIET NAM”
e “Cong ty X” stra thanh “CONG TY X”
e Dau ****¥** khong dugc dung, stra lai bang dudng ké ngang.
e “Phong nhan su” stra thanh “PHONG NHAN SU™.
e B0 “VIv”, dudi dong nay cé duong gach ngang.
e “Thanh phé HO Chi Minh, ngay 20 thang 4 nim 2022” canh phai, in nghiéng, dat
ngang hang véi hang “Sé: 12/TTr-PSS”
e Sira TT (viét tit ciia thong tu) thanh TTr (viét tit cta to trinh).
e Ngudi dé xuat nam bén tay phai.
e Noi nhan nam bén tay trai, dudi nguoi dé xuat.
2. Pién so theo doi viin ban dén: mdi thong tin ding dwore 0.3 diém (dlng ca 6 phan
thi dwoc cong thém 0.2 diém).
S6, ky Ngay Trich
STT | Ngay dén Co quan ban hié¢u thang yéu ndi Not Ghi chu

hanh nhan de
van ban | van ban dung
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giai
quyét

22/4/2022 | Phong nhan | 12/TTr- | 20/4/2022 | Tuyén Ban
su cong ty X PSS dung Giam

nhan su dbe




Cong ty X <Chng hoa xi hdi chii nghia Viét Nam >
Phong nhan su Poc 1ap — Tu do — Hanh Phic
FEEE > G Lidaa e

S6: 12ATTPSS
<tfianh pho Ho Chi Minh, ngay 20 thang 04 nam 2022

TO TRINH

Kinh giti: Ban Gidm dbc Cong ty X

—  Cin ct Quy trinh tuyén dung ctia Cong ty X;
—  Cian ctr don d& nghi tuyén dung cia bd phan san xuét;
— Can cir tinh hinh thuc té tai don vi
Phong Nhan su Cong ty X dé nghi Ban Giam ddc cong ty phé duyét phiéu dé nghi tuyén

dung nhan sy mdi cu thé nhu sau:

.| M@ ta van tat Thoi -
So A R Mirc lwrong . | Ly dobo
STT Vi tri cong viéc, tiéu : gian can
lwgng = = du kien sung
chuin du kién nhan su
. Cong nhan 0 San xuat san 8.000.000/ Thang M6 rong
san Xuat phim A nguoi 5/2022 quy mo
Quan ly nhém To6
: ] 12.000.000/ Thang
2 To truéng 1 san xuat tai ] trudng cii
nguoi 6/2022 )
phan xuong A nghi viéc

Kinh trinh Ban Giam déc xem xét.

i nhan:

- Ban Giam déc

TYwéng phong nhan s
- Thuky.

- Luu van thu.

Nguyén Vin A
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Cau 2: 3.5 diém

Pap an:

Céch sap xép chd ngdi trong cudc hop (Iwa chon so dd hoi hop): so d6 hinh chit nhat
hodc hinh chir nhat hoi tu (0.5 diém).

Xéc dinh thoi gian, dja diém, thanh phan tham dy: Cac thanh phan tham gia cudc hop
bao gdm ca doan chil tich va doan thu ky (0.5 diém).

X4y dung chuong trinh cy thé cho timg ndi dung cua cudc hop (0.5 diém).

Phan cong ngudi, bd phan chiu trach nhiém tryc tiép ting phan viéc (trang tri phong
hop, chuén bi co s& vt chat, trang thiét bi phuc vu nhu may ghi am, dién thoai, chuan
bi cac vin kién, tai liéu, thiét bi dung cu nghe nhin, 4m thanh ... (0.5 diém).

Soan thao chuong trinh nghi su (0.5 diém).

Dit phong hop va sap xép dich vu an ubng (0.5 diém).

Thong bao thu moi va gui tai liéu cho cac thanh vién tham du (0.5 diém).

Luwu y: Trong qua trinh cham bai, néu sinh vién c¢6 dugc nhitng ¥ sdng tao thi gidng vién c6

thé cong thém diém, nhung khong qué 2 diém trén toan bai thi.

Ngay bién soan: 19/11/2022

Giang vién bién soan dé thi: ThS.Poan Ping Phi Hung.

Ngay kiém duyét: 19/11/2022
Truwéng (Phé) Khoa/Bd mon kiém duyét dé thi: Truéng bd mon: TS.Vi Minh Hiéu

Sau khi kiém duyét dé thi, Truwéng (Phé) Khoa/Bd mén giri vé Trung tim Khao thi qua

email: khaothivanlang@gmail.com bao gém file word va file pdf.
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