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TRUONG DAI HOC VAN LANG
KHOA: LUAT

PE THI VA PAP AN PE THI KET THUC HQC PHAN (dé s6 1)
Hoc ky 1, ndm hoc 2023 - 2024

M3 hoc phan: DLK0340

Tén hoc phﬁn: K¥ thuat soan thdo van ban

M3 nhom 16p hoc phan: 231_DLK0340 03

Thoi gian lam bai (phiat/ngay): 60 phut

Hinh thirc thi: Tric nghiém két hop tw luan (SV duoc sir dung tai liéu gidy)

Céch thirc ndp bai phan tw luin (Giing vién ghi ré yéu ciu): SV soan viin ban trén file
riéng, ngp file pdf.

PHAN TRAC NGHIEM (5,0 diém)

Quy pham phép luat khong mang dic diém nao:

A. Pugc ban hanh theo nhu ciu ctia co quan quan 1y nha nuéc
B. Hiéu luc bat budc chung dbi véi tat ca dbi tuong ap dung
C. Ap dung lap di lap lai nhiéu lan

D. Nguyén tic xir su chung

ANSWER: A

Diéu nao sai khi n6i vé Cong bao:

A. Chi ding vin ban quy pham phép luit, diéu udc qudc té da co hiéu luc
B. La 4n pham thong tin chinh thirc ciia Nha nuéc

C. Do Chinh phu théng nhét quan 1y

D. Pugc xuat ban dudi hinh thirc Cong bao in va Cong bao dién tir
ANSWER: A

Vin ban quy pham phap luat ndo bi cdm quy dinh vé tha tuc hanh chinh:
A. Thong tu

B. Nghi dinh

C. Luat

D. Phap 1énh

ANSWER: A
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S, ky hiéu nao sau day 1a ctia van ban quy pham phap luat:
A.11/2021/UBTVQH13

B. 23/2021/HC-ST

C. 01/2023/Qb-bHVL

D. 05/2020/CT-UBND

ANSWER: A

Trudng hop nao sau day 1a PUNG:

A. Ngay 05/01/2023, Chu tich nuée cong bd Luat X, duoc Qudc hoi thong qua theo trinh ty,
thu tuc rat gon vao ngay 02/01/2023

B. Cin ctr Nghi dinh s6 01/2023/NB-CP, Chinh phu ban hanh Nghi dinh sé 08/2023/ND-
CP

C. Sau khi sap nhap vao huyén X, xa Y tiép tuc ap dung cac vin ban do quan Z ban hanh

D. Chinh phi1 ban hanh Nghi quyét s6 05/NQ-CP quy dinh xir phat vi pham hanh chinh trong
linh vuc van hoa

ANSWER: A

Céch viét ndo sau day 1a PUNG:

A. diém a khoan 3 Diéu 89 Muc 1 Chuong VI Phan II cua Bo luat Dan su
B. diém a khoan 3 Diéu 89 Muc 1 Phan II Chuong VI cia B luat Dan su
C. diém a khoan 3 Piéu 89 Muc 1 Chuong VI Phan II cia Bo luat dan sy
D. diém a khoan 3 Diéu 89 Chuong 6 Phan II ctia B luat dan su
ANSWER: A

Thu twéng Chinh phi khéng quyét dinh viée ap dung trinh ty, thu tuc rat gon trong xay dung,
ban hanh loai van ban quy pham phap luat nao:

A. Quyét dinh ctia Uy ban nhan dan cip tinh

B. Nghi dinh cua Chinh phu

C. Quyét dinh ciia Thu tuéng Chinh phi

D. Thong tu cta B trudong, Thu trudng co quan ngang B
ANSWER: A

Chu thé nao khong duoc dé nghi xay dung phép 1énh:
A. Hoi Nong déan tinh Dong Nai
B. Toda 4n nhan dan ti cao

C. Chu tich nué6c



BM-003

D. Pai biéu Qudc hoi
ANSWER: A

Chu thé nélg c6 tham quyén dinh chi viéc thi hanh vin ban quy pham phap luat ciia Uy ban
nhan dan cap tinh:

A. Thu tuéng Chinh phu

B. Hoi dong nhan dan cap tinh
C. Uy ban nhan dan cép tinh
D. B6 Tu phap

ANSWER: A

Céch viét hoa tén dia 1y nao sau day 1a PUNG:
A. Phuong Dién Bién Phu

B. thanh phé H6 Chi Minh

C. Mét-Xco-Va

D. vinh Bic bd

ANSWER: A

PHAN TU LUAN (5,0 diém)
SV soan van ban trén file dinh kém, dinh dang file dinh kém la pdf.

Can ct Quyét dinh khen thudng s6 25/QD-X-KT ngay 25/12/2022 vé danh gia két
qua thuc hién nhiém vu nam 2022, Cong ty TNHH X (tru so tai Thanh phd H6 Chi Minh)
¢4 05 c4 nhan d3 hoan thanh xuét sic nhiém vu va 07 ca nhan hoan thanh tt nhiém vu. Can
ctr Quyét dinh s6 13/QD-X-TL ngay 03/4/2017 cua Cong ty X ban hanh Quy ché tién luong,
tién thudng, ca nhan hoan thanh xuit sic s& dugc ting 15% mirc luong hién tai va ca nhin
hoan thanh tot tang 10% luong. Ciing theo Quy ché nay, Trudng phong Hanh chinh — Nhan
su dugc Giam ddc cong ty giao trach nhiém Ky quyét dinh nang luong.

La nhan vién cta phong Hanh chinh — Nhan sy, Anh/Chi hiy du thao Quyét dinh
nang luong ddi v6i 12 ca nhan néi trén dé ho dugc tang lwong tir thang 01/2023. Biét rang,

ong Nguyén Vin A dang 1a quyén Truéng phong Hanh chinh — Nhén sy ctia Cong ty X.
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Dap an:
Can ctr Nghi dinh $6 30/2020/ND-CP, SV soan thao vin ban va dugc chdm diém theo rubric
Sau:
STT Piém Ghi chu

1 Hinh thire van ban

1.1 | Str dung mau Quyét dinh hanh chinh quy dinh 0,5 SV su dung sai
tryc tiép (mAu 1.2 Phan II Phy luc III Nghi dinh CSPL (Nghi dinh
30/2020/ND-CP) 34/2016/Nb-CP

thay cho Nghi dinh
30/2020/ND-CP) sé
bi trlr 80% so diém.
Piém t6i da ctia phan
tu ludn trong truong

hop nay 14 1,0 diém.

1.2 | Kho gidy A4 (210 mm x 297 mm), trinh bay | 0,25

theo chiéu dai

1.3 | Pinh 18 trang: Cach mép trén va mép dudi 20 - 0,25
25 mm, cach mép trai 30 - 35 mm, cach mép
phai 15 - 20 mm

1.4 | Phong chir tiéng Viét Times New Roman, bo | 0,25

ma ky tu Unicode theo Tiéu chuin Viét Nam

TCVN 6909:2001, mau den

1.5 | Sb trang van ban: Puoc danh tir s6 1, bang chir 0,25
s6 A Rap, c& chir 13 dén 14, kiéu chix ding,
dugc dat canh giita theo chidu ngang trong phan
1& trén ctia van ban, khong hién thi s6 trang thir

nhat

1.6 | Trinh bay cac thanh phan ciia van ban theo quy 6,0 Mbi 16i trir 0,25
dinh cua Nghi dinh 30/2020/ND-CP, bao gdm: diém

- Qudc hiéu, tiéu ngir

- Tén co quan ban hanh

- S6, ky hi¢u van ban
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- Dia danh, thoi gian ban hanh van ban
- Tén loai, trich yéu van ban

- Nguoi nhan van ban

- Chtrc danh, nguo1i ky van ban

- Can ctr ban hanh van ban

- Céch vién dan van ban

- Viéthoa

- Lui dau dong mdi doan

- Canh déu 2 1&

- Khoang cach dong, khoang cach doan
- Céac thanh phan khac

2 | NOi dung van ban

2.1 | B6 cuc theo diéu, khoan, diém 0,5

2.2 | Ngbn ngit phi hop véi tinh chéat ciia vin ban 1,0
hanh chinh

2.3 | Thé hién day du cac thong tin yéu cau cua dé 1,0
bai

Ngay bién soan: 22/11/2023

Giang vién bién soan dé thi: . - ThS. Poan Kim Van Quynh
Ngay kiém duyét:23/11/2023
Trwéng B mon kiém duyét dé thi: PGS. TS. Phan Quang Thinh

- Sau khi kiém duyét dé thi, Truémng (Phé) Khoa/B$ méon giri vé Trung tim Khao thi qua
email: bao gom file word va file pdf (duoc dit password trén 1 file nén/lan giri) va nhin tin
password + ho tén GV giri qua S6 dién thoai Thay Phan Nhat Linh (0918.01.03.09).

- Khuyén khich Giang vién bién soan va ndp dé thi, dap an bang File Hot Potatoes. Trung

tam Khao thi giri kém File cai dit va File hudng dan sir dung dé hd trg thém Quy Thay Cb.



