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TRUONG DAI HOC VAN LANG
KHOA: LUAT

PE THI VA PAP AN PE THI KET THUC HQC PHAN (dé s6 2)
Hoc ky 1, ndm hoc 2023 - 2024

M3 hoc phan: DLK0340

Tén hoc phﬁn: K¥ thuat soan thdo van ban

M3 nhom 16p hoc phan: 231_DLK0340 03

Thoi gian lam bai (phat/ngay): 60 phat

Hinh thirc thi: Tric nghiém két hop tw ludn (SV duoc sir dung tai liéu gidy)

Céch thirc ndp bai phan tw luin (Giing vién ghi ré yéu ciu): SV soan viin ban trén file
riéng, ngp file pdf.

PHAN TRAC NGHIEM (5,0 diém)

Chu thé thuc hién phan bién x3 hoi dbi voi du thao van ban quy pham phép luat 1a:
A. Mit tran T qué)c Viét Nam

B. Phong Thuong mai va Cong nghiép Viét Nam

C. Dai biéu Qudc hoi

D. Uy ban Dan toc

ANSWER: A

Loai vin ban nao sau ddy KHONG thudc hé thong vin ban quy pham phép luat:
A. Thong tu lién tich gitra B truong va Thu trudng co quan ngang bo

B. Nghi quyét ciia Hoi dong nhan dan cap x4

C. Nghi quyét ctia Hoi dong Tham phan Toa 4n nhan dan t6i cao

D. Nghi quyét lién tich giﬁ’a }jy ban Thuong vu Quéc hoi, Chinh pht, Poan Chu tich Uy ban
Trung wong Mit tran T6 quoc Viét Nam

ANSWER: A

Hanh vi nao sau day 1a SAI:

A. Khong thyc hién tham dinh d6i v6i du thao Thong tur vé giam dinh tu phép linh vuyc tai
chinh cua B Tu phép

B. Chinh phii ban hanh Nghi dinh s6 01/2023/NBD-CP sira doi, b sung mot so diéu cua Nghi
dinh s6 06/20115/ND-CP va Nghi dinh s 34/2019/ND-CP

C. Chu tich Uy ban nhan dan Thanh pho H6 Chi Minh dinh chi thi hanh Nghi quyét s
12/2023/NQ-HBPND cua Hoi dong nhan dan Quéan 7
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D. Hoi dong nhan dan huyén X ban hanh Nghi quyét s6 04/NQ-HPND mién nhiém tu cach
dai biéu Ho1 dong nhan dan cua 6ng Truong Van A
ANSWER: A

Tén co quan, t6 chirc ndo sau day bj viét SAL

A. Lién Hop Qubc

B. Ban Chi dao trung wong vé Phong chdng tham nhiing
C. Van phong Trung uwong Pang

D. S¢ Tai nguyén va Méi trudong

ANSWER: A

Khi ban hanh Luat, Chu tich Quéc hoi s& ky duéi hinh thuec:
A. Ky chting thuc

B. Ky ban hanh

C. Ky thay mat

D. Ky théng qua

ANSWER: A

Diéu nao KHONG bj cAm khi xay dung, ban hanh vin ban quy pham phap luat:

A. Ban hanh van ban quy pham phap luat c6 ndi dung thudc bi mat nha nude

B. Ban hanh vin ban quy pham phap luét trai v6i noi dung cua Hién phép

C. Ban hanh vin ban quy pham phap luat theo quy trinh ctia Nghi dinh sé 30/2020/ND-CP

D. Ban hanh vin ban khong thudc hé thong van ban quy pham phap luat ¢ chira quy pham
phap luat

ANSWER: A

Vin ban nao sau ddy KHONG c6 d4u hiéu trai phap luat:
A. Lénh s6 02/2022/L-CTN cua Chu tich nuéc
B. Quyét dinh s6 20/2023/QD-UBND cuia Cha tich Uy ban nhan dan tinh X

C. Thong tu s6 30/2019/TT-HDTPTQNDTC ctia Hi dong Tham phan Toa 4n nhan dan toi
cao

D. Nghi quyét s6 04/2023/NQ-HPND cua Hoi dong nhin din quan Y phé duyét du toan
ngan sach nam 2023 ctia quan Y

ANSWER: A

Céch viét vién din nao sau day 1a PUNG:
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A. Can c(r Biéu 20 Tiéu myc 2 Muyc 1 Chuong II Phan I Luat An toan thyc pham
B. Cin ctt Diéu 103.2 cua Bo luat Dan sy

C. Can ctr diém a, khoan 1, Piéu 10 cua Luat T6 chtrc Qudc hoi

D. Cin cir Khoan 4 Diéu 6 cua Nghi dinh s6 12/2020/ND-CP

ANSWER: A

Chu thé nao khong c6 thim quyén dé nghi giai thich luat:
A. Hoi dong nhan dan tinh Nghé An

B. Tong Lién doan Lao dong Viét Nam

C. Chinh phu

D. Kiém toan nha nudc

ANSWER: A

Céch viét hoa nao sau day la SAI:
A. Uy ban thudong vu Qudc hoi

B. Gido su Vién si Nguyén Vin A
C. thor Hai

D. X6 viét Nghé Tinh

ANSWER: A

PHAN TU LUAN (5,0 diém)
SV soan van ban trén file dinh kém, dinh dang file dinh kém la pdf.

Thang 11 nam 2023, Ban Chap hanh Cong doan ctia Cong ty TNHH MTV ABC (tru
sO tai Binh Duong) quyét dinh cho toan thé quan 1y, nhan vién di nghi dudng tai Phan Thiét.
Theo d6, thoi gian nghi dudng sé kéo dai 05 ngay 04 dém (tir ngay 15 dén ngay 19/12/2023).
Cong doan s& thué xe dé dwa don nhan vién va hd tro mot phan chi phi an, &. Mdi nhan vién
tham gia s€ dong thém 2 tri¢u cho ky nghi dudng. Nhan vién khong tham gia s€ khong dugc
nhan tién. Truong hop nhan vién mudn dua theo gia dinh thi cAn dong thém 5 triéu/nguoi.
Phong Hanh chinh — Ké toan hd tro Cong doan trién khai cho nhan vién dang ky va dong
tién trude khi chuyén di dién ra. Phong Nhan su sip xép bao vé truc Cong ty trong nhiing
ngay Cong ty di nghi dudng. Ban Chap hanh Cong doan chiu trach nhiém thué don vi uy tin
dé t6 chirc cac hoat dong cho chuyén di.

La Chu tich Cong doan ciia Cong ty, Anh/Chi hiy du thao Ké hoach nghi dudng nim
2023 clia Cong ty ABC va dai dién Ban Chap hanh ky Ké hoach.
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Dap an:

Can ctr Nghi dinh s6 30/2020/ND-CP, SV soan thao vin ban va duoc chim diém theo rubric
sau:

STT Diém Ghi chu

1 Hinh thire van ban

1.1 | St dung mau van ban hanh chinh co tén loai 0,5 SV st dung sai
(mau 1.4 Phan II Phu luc III Nghi dinh CSPL (Nghi dinh
30/2020/ND-CP) 34/2016/ND-CP

thay cho Nghi dinh
30/2020/Nb-CP) s¢
bi trir 80% s6 diém.
Piém t6i da ctia phan
tu ludn trong truong

hop nay 1a 1,0 diém.

1.2 | Kho gidy A4 (210 mm x 297 mm), trinh bay | 0,25

theo chiéu dai

1.3 | Pinh 18 trang: Cach mép trén va mép dudi 20 - 0,25
25 mm, cach mép trai 30 - 35 mm, cach mép
phai 15 - 20 mm

1.4 | Phong chir tiéng Viét Times New Roman, bo 0,25

ma ky tu Unicode theo Tiéu chuan Viét Nam

TCVN 6909:2001, mau den

1.5 | Sb trang van ban: Puoc danh tir s6 1, bang chir 0,25
s6 A Rap, c& chir 13 dén 14, kiéu chix ding,
dugc dat canh giita theo chiéu ngang trong phan
1& trén ctia van ban, khong hién thi sé trang thir

nhéat

1.6 | Trinh bay cac thanh phan ciia van ban theo quy 6,0 Mbi 16i trir 0,25
dinh ctia Nghi dinh 30/2020/ND-CP, bao gom: diém
- Qué)c hiéu, tiéu ngir

- Tén co quan ban hanh
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- S9, ky hiéu van ban

- Dia danh, thoi gian ban hanh van ban
- Tén loai, trich yéu vin ban

- Nguodi nhan van ban

- Chuc danh, nguoi ky van ban

- Can ctr ban hanh van ban

- Céach vién dan van ban

- Viéthoa

- Lui dau dong mdi doan

- Canhdéu21é

- Khoang cach dong, khoang cach doan
- Céc thanh phan khac

2 | Noi dung van ban

2.1 | B6 cuc theo diéu, khoan, diém 0,5

2.2 | Ngon ngit pht hop véi tinh chit ciia van ban 1,0
hanh chinh

2.3 | Thé hién day du cac thong tin yéu cau cua dé 1,0
bai

Ngay bién soan: 22/11/2023

Giang vién bién soan dé thi: - - ThS. Poan Kim Van Quynh
Ngay kiém duyét: 23 /11/2023
Truwéng Bo mon kiém duyét dé thi: PGS. TS. Phan Quang Thinh

- Sau khi kiém duyét dé thi, Truéng (Pho) Khoa/B$ mén giri vé Trung tim Khao thi qua
email: bao gom file word va file pdf (duoc dit password trén 1 file nén/lan gri) va nhén tin
password + ho tén GV giri qua S6 dién thoai Thay Phan Nhat Linh (0918.01.03.09).

- Khuyén khich Giang vién bién soan va ndp d¢é thi, dap an bang File Hot Potatoes. Trung

tam Khao thi giri kém File cai dit va File hudng dan sir dung dé hd tro thém Quy Thay Co.



