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I. Thong tin chung

Tén hoc phan: | T6 chirc va quan tr1 su kién

M3 hoc phan: | 71EVEN40493 S6 tin chi: | 3
M3a nhom lé’p hoc 231_71EVEN40493_01,02,03,04,05,06
phan:
2 7 | Phat/
Hinh thtrc thi: Tiéu luan Thot gian 1am bai: .
ngay
[ ] Ca nhan Nhom
Quy cdch dit tén file Ma hoc hoc_Ma nhém hoc phan_Tén

Nhom

1. Format dé thi
- Font: Times New Roman
- Size: 13
- Quy udc dat tén file dé thi/dé bai:
+ 71EVEN40493_T6 chirc va quan tri sy kién TLUAN

2. Giao nhan dé thi

Sau khi kiém duyét dé thi, dap an/rubric. Truéng Khoa/Bd mon giri dé thi, dap an/rubric
vé Trung tim Khao thi qua email: khaothivanlang@gmail.com bao goém file word va file pdf
(nén lgi va dit mdt khdu file nén) va nhin tin + ho tén ngudi giri qua sd dién thoai
0918.01.03.09 (Phan Nhét Linh).
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II. Céc yéu ciu ciia dé thi nham dap ing CLO
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(Phén ndy phdi phoi hop véi thong tin tiv dé cwong chi tiét ciia hoc phan)

% .z Lay dir
Ky Hinh Ttrr‘-’ol;g St‘;lglﬁlo Cau D;%m lidu do
hiéu | Noidung CLO | thirc one At - pei | %0 | lwomg
. g phan danh gia . x| toi i
CLO danh gia (%) thi s0 da murc dat
° PLO/PI
@ (2) 3) 4) &) (6) (@)
bap
) ung
Phan tich cac thong | Ticu ludn tiéu
tin, dir liéu cho viéc va thuc chi 1
CLO1 | lya chon giai phap, hanh 20% cua 2/10 PI3.2
xd@y dung ké hoach chuyén Rubric
to chure su kién sau tiéu
luan
nhom
bap
ung
Thiét ké cac hang Tiéu luan tle}l
£ 2 \ chi 2
muc, an pham cho va thuc cia
CLO2 | t6 chuc su kién dap hanh 30% . 3/10 PI3.3
. , . 2A n rubric
mg theo cac chu dé chuyén thue
trong thuc té sau hanh
chuyén
sau
bap
St dung cac ky ung
thuét thiét ke do Tidu luan tiéu
hoa, k¥ thuat phoi N : chi 3
mau,... dé trinh bay | ¥2 tuC clia
CLO3 N o~ hanh 20% . 2/10 P16.2
thopg tin sy kién va chuvén rubric
thict ké cac hang Sé}; thuc
muc an pham cho hanh
su kién chuyén
sau
Van dung céac k¥ E?ap
n s , ung
thuat sang tao y R A
tréne. auan iw su Tieu luan tiéu
Kicn, thidt k. xrly | VAU chi 3
CLO4 | o5 e RS 20 Y | hanh 20% chia | 2/10 | PI7.2
rui ro, quan 1y trién chuven rubric
khai... ké hoach Ay .2
2 11 sau ticu
trong to chuc su A
. luan
kién ;
,, nhom
Th¢ hién tinh than Tieu luan bap
nghiém tic voi va thuc ung
CLOS5 | nghé nghiép trong hanh 10% tiéu 1/10 P110.2
sudt qua trinh hoc chuyén chi5
tap sau cua
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rubric
thuc
hanh
chuyén
sau

I11. N§i dung dé bai
1. D& bai:
Lap ké hoach t6 chirc su kién hoan chinh chi tiét theo Brief ma Client da cung cép.
2. Huong dan thé thire trinh bay deé bai
1. Két cau cia tiéu ludn
CAu trac cta tiéu luan can phai ddm bao cac muc sau:
- Trang bia (theo mau, ndi dung dé bai)
- Danh sach nhém: ghi ro thong tin thanh vién nhém, tén nhoém va danh gia mac d¢ dong
gop cua cac thanh vién.
- Loi cam on (néu c6)
- Muc luc
- Danh muc tir viét tit (néu co)
- Danh muc hinh dnh
- Danh muc bang (néu co)
Lueu y: Danh muyc hinh anh va bang biéu can c6 sé trang twong iing véi hinh dnh va
bang biéu.
- Mé diu
Noi dung phan nay bao gom:
v' Gidi thiéu téng quan vé linh vuc T chuc va quan tri sy kién;
v/ Trinh by vai tro, tim quan trong ctia T6 chirc sy kién ddi voi nganh Truyén thong
da phuong tién;
v" Ly do chon loai hinh t6 chuc su kién.
- No¢i dung:
Chuong 1: Proposal
1.1 Tong quan nha dau tu su kién, Nha t6 chtc su kién
1.2 Tong quan su kién
1.2.1 So lugc Brief

1.2.2 Muc dich, muc ti€u su kién
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1.2.3 Thanh phﬁm tham du su kién
1.2.4 Pdi tugng muc tidu
1.2.5 Lgi ich cac bén lién quan
1.3 Dé xuét y tuong
1.3.1 Tén su kién
1.3.2 Concept
1.3.3 Theme
1.3.4 Key Mesage
1.3.5 Y tudng thiét ké
1.4 Thoi gian dia diém t6 chirc
1.5. An phém su kién
1.6 Checklist — Timeline
1.7 Agenda
1.8 Ké hoach truyén thong
Chuong 2: M0 phéng su kién tai 16p
2.1 Noi dung hoat dong su kién
2.1 An phém su kién
2.3 Hinh anh mé phong
2.4 Link m6 phong sy kién
Chuong 3: Kich ban va cac thii tuc gidy to lién quan
3.1 Kich ban su kién
3.1.1 Kich ban chi tiét su kién
3.1.2 Kich ban duong day ky thuat
3.1.3 Kich ban MC
3.2 Céc thii tuc gidy to lién quan
3.2.1 Pon xin phép td chure su kién
3.2.2 Hop dong thué dia diém t6 chire sy kién
3.2.3 Gidy uy quyén cua nha dau tu su kién
324 ...
Chuwong 4. K¢é hoach nhén sy
4.1 So dd b tri nhan sy

4.1 Co cau nhan su
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4.3 Phan cong va bang mo ta vi tri nhan sy
Chuwong 5: So dd dia diém to chirc sw Kién

5.1 So d6 tong quan dia diém

5.3 So d6 bd tri cac khu vuc co ban cua sy kién
Chwong 6: Quan tri sw ki€én

6.1 Ngan sach

6.2 Quan tri rui ro

- Két luan:

Luu y: Trinh bay mét cach ngdn gon, khéng c6 161 ban va binh ludn thém.

- Tai liéu tham khao: Chi trinh bay cac tai liéu duoc trich dan, sir dung va dé cap trong
tiéu luan. Tai liéu tham khao can ghi ddy du thong tin bao gdm Tén tac gia, Nam cong bo/xuit
ban tai liéu, Tén tai liéu, Noi xuat ban tai liéu. Tai liéu duoc sap xép thu ty theo tir dau tién
trong tén tac gia va dugc danh s6 thtr tu. Tén sach duoc in nghiéng.

Vi du trinh bay tai liéu tham khao:

1. Nguyén Thi M§ Thanh (2015). Gido trinh quan tri va t6 chire sw kién 1é hgi. Nha xuat
ban Lao dong — Xa hoi.
2. Backstage News. (2023). 5 yéu té co ban vé anh sang san khau, biéu dién. Truy cip ngay

20/8/2023 tai: https://backstage.vn/5-yeu-to-co-ban-ve-anh-sang-trong-san-khau-bieu-

dien-ma-event-planner-can-biet/

3.
- Phu luc hinh 4nh, video, link video m6 phong sw kién.
2 Hinh thire trinh bay

2.1 Soan thdo van ban

v’ Khb gidy A4;

v Font chit Times New Roman, ¢& chir 13; line spacing 1,5lines; 18 trai 2.5cm; 18
trén, 1& dudi, 1& phai 2cm;

v’ S6 th ty trang dat & dau trang va canh giira;

v Hinh anh, bang biéu dugc danh sb thir ty, ghi tiéu dé, din ngudn. Tiéu dé hinh,
bang duoc canh giira trang va in ¢dm; ngudn duoc canh 1& phai va in nghiéng.

Hinh 1. Logo Pon vi té chirc
(Nguon:...)

2.3 Tiéu muc
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Céc ti€u muc cua tiéu luan dugc trinh bay bay danh s6 thanh nhém chir s0, nhi€u nhat 3

chir s6 v6i chit sd thtr nhét chi sé chuwong (vi du 1.1.2. chi tiéu myc 2 thuéc muc 1 trong

chuwong 1). Tai mdi nhom tiéu muc phai co it nhat hai tiéu muc, nghia 1a khong thé co tiéu

muc 2.1.1 ma khong c6 tiéu muc 2.1.2 tiép theo.

2.3 Viét tit

Khoéng lam dung viéc viét tat trong tiéu luan. Chi viét tit nhitng tir, cum tir hodc thuat ngr

duoc st dung nhiéu lan trong ti€u luan. Khong vi€t tat nhirng cum tur dai, nhitng ménh de;

Khong viét tat nhitng cum tir xut hién it trong tiéu luan. Néu can viét tat nhimng tir, thuat ngit,

tén cac co quan, to chuc ... thi dugc viét tat sau lan viét thir nhat c6 kém theo chir viét tat

trong ngoac don. Néu tieu luan c6 nhiéu chir viét tat thi phai c6 bang danh muc cac chir viét

tat (xép thu ty ABC) ¢ phan dau tiéu luan.

3 Rubric va thang diém
Thuc hanh chuyén sau

Tiéu chi Trong sb T6t . Kha . Trung bin‘)h Yéu .

(%) Twr9-10diém | Tir 7 -8 diem | Tir 5 — 6 di€em Duéi 4 diem
Thong tin sy 20% Thong tin sy Thong tin sy Thong tin sy Thong tin sy kién
kién day du, kién day du, kha [kién tuong dbi [kién tuong d6i  |con nhiéu sai sot
kha thi thi day du, tuong  |ddy du, nhung  [khong kha thi

d6i kha thi chua thyc sy khd
thi
An pham, 25% An pham, hang |An pham, hang [An pham, hang [Chua c6 cic an
hang muc dﬁy muc déy da, st [muc tuong ddi  |muc chua déy phém, hang muc
dua, su dung dung hiéu qua dﬁy du, su dung |dd, su dung khong hi¢u qua
hi¢u qua trong trong su kién  [chua hiéu qua  |khong hi¢u qua
su kién trong su ki€n  |trong su kién
Phoi hop da Phoihgpda  [Phéihopda  [Phéihopky  |Chwa phdi hop
dang céc k¥ dang céc ky dang céc k¥ thuat d6 hoa, duoc céac ky thuat
thuat thiét ké thuat thiét ké do [thuat thiét ké dd [phdi mau & muc [thiét ké dd hoa,
dd hoa, phéi 25% hoa, phéi mau |hoa, phéi mau [co ban chua d@p,phéi mau
mau dep sang dep sang tao va [dep nhung chua |chua sang tao,
tao va 4n an tuong sang tao chua 4n|chua 4n tuong
tuong tuong
Ung pho rui ro Ung pho rai roUng pho rui ro Ung pho _rui rolChua tmg pho dugd
hi€u qua, nhanh hi€u qud, nhanhltwrong doi hié}llctuong d61 hiéujrii ro
nhay 15% nhay qua, tuong doilqua, nhung chual
nhanh nhay Inhanh nhay
Chuan bi kj Chuan  bi  k§|Chuan bi tuongChuan bi twongChuan bj so sai chua
nghi€ém tac nghiém tac trongldoi ky, twong doi[doi k¥ nhung chuajnghi€ém tic trong thug
trong thuc 15% thuc hanh nghiém tuc trongthuc su nghiémlhanh
hanh thuc hanh tic  trong thuc
hanh
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Ticuchi  |TTOne 50 Tot Kha T];rrzlig dl:ll,gih 6 Yéu
(%) | Tuw8-10 diem [T 6 — dwoéi 8 diem diém Duéi 4 diem
Phan tich cac Phan tich cdc  [Phan tich c4c thong [Phan tich cac Chua phan tich
thong tin, dir 30% [thong tin, AT licu tiI}, di liéu twong  [thong tin, dit liéu [duoc cac thong
li€u chat ché chat ché d61 chat ché chua chat ché tin, dir liéu
Cac hang muc Cac hang muc  (Cac hang muc thiét Cac hang muc I;téol?agnda;nutéao
thict ke dep, thict ke dep, ké twong doi dep, [thiét ké & muc co|, .z, ;g N
A X 2| 30% A A N \ Zoboa \ thict ké va trinh
trinh  bay an| trinh bay an trinh bay tuwong doi [ban, trinh bay . A A
x z bay khong an
tuong tuong an tugng chua an tuong
twong
Két hop cac k¥ Két hop cac kyKét hop cac ki thuatlKét hop cac ky|Chua két hop
thuat trong trinh] 20% [thuat trong trinhitrong trinh  bayjthuat trong trinhjduoc cac ky thuat
bay sang tao bay sang tao tuong doi sang tao [bay ¢ muc duonftrong trinh bay ||
gian, chua sangkhdong sang tao
tao
Chu triic bai viét Chu trtie bai vié [o2u trie baiviet - (Cau triie bai vict
. N ! N . |logic, khong mac  [lon xdn, con mac| -,
logic, khong logic, khong mac| x> X X A o Céc hang muc
T Ux. oA o x> 1 . = ""[loi vé ngir 101 vE ngir KA,
mac 101 vé nglr 10% |61 v€ ngit phap, |, . \ T . [thiet k€ & muc
. - . \ . Iphap,nhung con sai [phap,sai cach su \
phap, cach st cach su dung tur, . ) oo co ban
dune tr. chinh <hinh t4 trong cach sir dung |dung tur, sai
ung t, tur,sai chinh ta chinh ta
Hinh thac trinh) o, |Trinh bay rd Trinh bay kha rd Tfl.nll b?y HONE \rinh bay khong
. . 10% |, . doi 1o rang, sach | . |
bay dep mat rang, sach dep [rang, sach dep dep rd rang, sach dep
TP. H6 Chi Minh, ngay 09 thang 11 nam 2023
Nguwoi duyét de Giang vién ra deé

/W/””
i e

ThS. Lé Hai Yén

ThS. Hoang Thi Thu
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