TRUONG DAI HOC VAN LANG
BOQ MON TIN HQC PAI CUONG

PE THI KET THUC HQC PHAN
Hoc ky 1, nadm hoc 2024-2025

I. Thong tin chung:

BM-004

Tén hoc phan: | K§ nang may tinh va tin hoc ing dung van phong
M3 hoc phan: | 71CICT10012 Sé tin chi: | 2
Ma nhém 16p hoc phan: | Mén hoc chung
Hinh thtrc thi: Thwe hanh Thot gian 1am bai: | 90 | phut
Thi sinh dwoc tham khao tai liéu: Co [1 Khong
II. Céc yéu cu ciia dé thi nham dap img CLO
. Trong s0 .z Lé‘iy dir
Hinh j b
Ky thl:rlc CLO trong q (”')l em liéu do
hiéu | N6i dung CLO . thanh phan | CAu héithisé | ,, |lwong
danh ) ., toi .
CLO % danh gia da mirc dat
5 (%) PLO/PI
XAy dung quyén N .
2 Th Phan Word
CLO4 | tiéu luan theo quy | . .~ | 50% an Word (cau | 01
2 hanh 1 dén cau 4)
chuan
Giai quyét cac van
CLOS d? vé tin13 toz’tn 50 T‘huc 50% PhéA’n E)fcel (cau 10/10
liéu co' ban sir dung | hanh 1 dén cau 9)
bang tinh Excel
I11. N§i dung cau héi thi
Phan Word (dé 18)
Cau 1: Header and Footer
(1 diém)
Tuy chinh Header and Footer theo miu sau. Sinh vién phai dién dy du thong tin vao.
Header:
Ngay thi: ....cococeeevvececenveeennn. Cathis e Phong thic oo
Footer:
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Cau 2: Columns
(2 diém)
Chinh Line Spacing: 1.15. Chinh Paragraph Spacing Before va After: 6pt.

Nhitng cach bao vé méi treong sdng

BM-004

@ dung nang lwong
sach: Hay s dung
cdc nguoén ning
lwong cé thé tai tao bét cur
khi niao co thé nhuw nang
Iwong tir gié, 4nh ning mat
troi... Péay la cac loai nang
Iwong sach vi viéc san xuat
va tiéu thu ching khéng
lam phat sinh khi thai g3
hiéu tng nha kinh
dung céc loai nhién li
thach.
guyén tic |
(reduce, reu
recycle): Gia
dung - tai st dung - sir dung
san pham tai ché, hay doi
mit véi thue té 1a ching ta
tiéu thu nhiéu hon cdi ma
thién nhién c6 thé cung cip
cho ching ta va moi thw
dang dan can kiét, ké ca
nuée! Vi vay, trede hét hay
giam thiéu nhu cau tiéu
diung cua ban thin hon la
phai téi st dung va tai su

.' ting lwong thai caf

dung s& con tot cho méi
treomg hon phai tai ché céc
san pham da vt di!

a tam ao ta! Uu tién

st dung cac san vat

duoc san xuat tir dia
phuong, nhw ve_i)'rﬁé giam
duge st van chuyén la mot
trong nhitng nguyén nhén
lam tiéu hao nang lwong va

] hg.l Thu' ng

* nhiét déi thom ngon, bo
dudng.

iét kiém gidy: Hay

tranh thu luét web

dé tim kiém thong
tin, thay vi ¢t chim cham
doc bdo, giri email va file
thay vi viét thu, day la ban
di goép phin bao vé cay

xanh - la nguyén liéu chinh
san xuat ra giay.
iam s dung ti
nilon: Ban c¢o tin
rang cédc tui nilon
khéng thé bi phan huy sinh
hoc nén chiing c6 thé ton tai
trong méi triong dén hang
trim niam va dé san xuat ra
iéu mii nhya phai tiéu
barrel dau hoa,
st dung gidy,
. dé goi san
sit dung loai

| dung 4nh sdng
mat troi: Tai sao
ban khong mé tung
cira s6 ngdi nha ban bét ci
khi nao c¢6 thé dé don anh
sang mait trol thay vi s
dung cac loai dén chiéu
sang, nhwr viy ban sé& giam
dugc lwong dién nang tiéu
thu, dong thoi tiét kiém
duoc tii tién cua minh.
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Céau 3: Table & Index & Equation

a) Table
(2 diém)
Chinh Line Spacing: 1.15. Chinh Paragraph Spacing Before va After: 6pt.
CHUONG TRINH “MUA HE XANH 2017”
= 1. Tu sia, trang tri co sé vt chat cho edc
= fricong hoc % Thoigian : 21/06 —
&n 29/06/2017
E c%'f 2. Xc'iy a'gm‘g céng..a‘.i'inh thanh nién "Thd;o < Dia ntf:'é?m {Xd AT&J'? rScm, ‘
= e sdng duwdmg qué” huyén Mai Chdu, tinh Hoa
,; 3. Té chikc hoat déng sinh hoat védn héa Binh
- hé cho tré ...
b) Index
(1 diém)
Muc luc
Cau 1: Header and FOOTET .........oooiiiiiiiiicieee ettt e ara e e e e |
CAU 2: COIUIMNS....eiiiiiiiiiee et eete e e e ettt e e e et e e e e e etta e e e e e ataaeeeesasaeeeeasassseeeeassaeeeeanns 2
Cau 3: Table & Index & EQUAtION ......cc.ooviiiiiieiiieieee e 3
Q) TADIC ..eeeeieeeeee e e e et e e e e e e e e e e eanas 3
D) INACK ..ttt e et et e et eenreeeneeen 3
C) EQUALION ...ttt ettt e e tre e et e e e tb e e eabeeeenaeeen 3
Cau 4:Tabs & SMATTATL ...cooiiiiiie e e e e e et e e e e s e e e e e eataaeeeeennsaeeeeanes 4
Q) TADS ...ttt e e et e e e tae e e sabe e e e tbee e abaeeenaeeans 4
D) SINATTATL Lottt e et eetb e e et e e e eabeeeebaeeeanaeeeeasaeeeaneeas 4
¢) Equation
(1 diém)
+co z
a, + X 2
= x? + 4
x+1
X k=1
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Cau 4: Tabs & SmartArt
a) Tabs
(2 diém)
Chinh Line Spacing: 1.15. Chinh Paragraph Spacing Before va After: 6pt.

PHIEU PANG KY SU DUNG CSDL

(GIAM GIA 5%)
5 14 OSSO PU ST OUSPR PP OPSOPPOTPIIS
2 )T I o1 11 LTSRN SUROTRRTR
§ 910 W 1101 ) AR Emall e
NGO LIEN R oottt ettt et e an e e et e e e be e e ebnae e sbanens
Luat Viét Nam 250.000 dong S6 lwgng  CD
Luat throng mai Viét Nam va Quoc té 300.000 dong S0 lugng  CD
Nguoi dang ky

(Ky va ghi rd ho tén)

b) SmartArt
(1 diém)
S& trudng

Nghé S&
nghiép thich

Y éu cau cua
x4 ho1
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Phin Excel
Cho dit liéu nhu trong file Excel. Yéu cau (viét cong thirc & dong 5 sau d6 sao chép xudng
du 50 dong trong bang tinh)

Céu 1: (1 diém)
Xac dinh MA HANG dua vao 3 ky tu dau cia MA XUAT KHAU.

Cau 2: (1.5 diém)
Xac dinh TEN HANG theo quy tic sau: (viét chinh xac dau tiéng Viét, chit Hoa / thudng
khong phan biét)

+ Néu MA HANG la WML thi TEN HANG la Dua Hau

+Néu MA HANG la NHO thi TEN HANG 1a Nho

+ Néu MA HANG la GRF thi TEN HANG la Budi

Cau 3: (1.5 diém)
Xac dinh GIA XUAT KHAU dya vao MA HANG trong BANG GIA & Sheet [BangDo].

Cau 4: (2 diém)
Xac dinh gia tri cua cot PHUONG TIEN GIAO theo quy tac sau:

+ Néu THANG ciia NGAY XUAT KHAU sau thang 4 Hoic MA HANG 1a GRF thi
phuong tién giao la "may bay"

+ Néu SO LUQNG (KG) > 1750 thi phuong tién giao 1a "xe lira"

+ Con lai thi phuong tién giao 1a "xe tai"
Céu 5: (1 diém)
Tinh PHI LUU KHO (VND) = SO LUQNG (KG) * PHI LUU KHO (USD) * TY GIA
USD. Két qua duoc 1am tron dén Hang Ngan str dung HAM d hoc.

Cau 6: (1 diém)
TRICH LOC dit liéu sang Sheet [TrichLoc] cac mau tin c6 SO LUQONG (KG) >= 1375.

Cau 7: (0.5 diém)
Doc yéu cau va sip xép bang tinh & Sheet [SapXep], KHONG Sép xép tai sheet niy.

Céu 8: (1 diém)
Tai Sheet [ThongKe], Dém Cac Mau Tin theo MA HANG.

CAu 9: (0.5 diém)
V& dd thi nhu mau sau:
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PEM CAC MAU TIN THEO MA
HANG

WML NHO GRF

PAP AN VA THANG PIEM
Phin ciu héi Noi dung dap an Thang | Ghi
diém | cha

I. Word 10
Cau 1: Header and Footer 1.0
Tao va dinh dang Header Lam dung theo mau, c6 canh Tab & Header | 0.5
theo mau va dién ddy du théng tin nhu yéu cau
Tao va dinh dang Footer Lam ding theo mau, c6 chén %) trangva | 0.5
theo mau tong sb trang
Cau 2: Columns 2.0
Tao va dinh dang Chia dung s luong cot, chinh DropCap 2.0
Columns nhu yéu cau. C6 chén anh vao ving chia

cOt va thyc hién trang tri &nh nhu yéu cau.

C6 trang tri tiéu dé bai viét nhu yéu cau.
Cau 3: Table & Index & 4.0
Equation
Tao va dinh dang Table Lam diing theo méu, c¢6 dung bd cuc dong, | 2.0
theo mau cot, 6. C6 thuc hién nhap ndi dung va trang

tri vin ban. C6 dong khung, t6 nén va thuc

hién dat Tab Stop trong bang.
Tao danh myc ndi dung Tao chinh xac cac danh muc ndi dung dung | 1.0
(muc luc) Index va c6 2 cip bac nhu yéu cau
Tao va dinh dang Equation | Tao dung cac cu trac toan va thé hién | 1.0

dung cac phan tir trong cong thirc
Cau 4: Tabs & SmartArt 3.0
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Tao va dinh dang Tabs

Nhép chinh xac ndi dung. Tao dung loai
Tab, sb luong va cau hinh Leader chinh
xé4c nhu yéu cau.

2.0

Tao va dinh dang SmartArt
theo mau

Chon dang loai SmartArt, c6 tao dﬁy duva
chinh xac cac ndi dung. Co6 chinh style va
color cho SmartArt

1.0

I1. Excel

10

Caul

1.0

Xac dinh MA HANG dua
vao 3 ky tu dau cia MA
XUAT KHAU.

1eft(C5,3)

1.0

Cau 2

1.5

Xac dinh TEN HANG theo
quy tic sau: (viét chinh xac
diu tiéng Viét, chir Hoa /
thuong khong phan biét)

+ Néu MA HANG la
WML thi TEN HANG la
Dua Hau

+ Néu MA HANG la
NHO thi TEN HANG la
Nho

+ Néu MA HANG la
GRF thi TEN HANG la
Buéi

if(D5="WML","DUAHAU",
if(D5="NHO","NHO","BUCI"))

1.5

Cau 3

1.5

Xéc dinh GIA XUAT
KHAU duya vio MA
HANG trong BANG GIA &
Sheet [BangDo].

Hlookup(D5,BangDo!$C$3:$F$4,2,0)

1.5

Cau 4

2.0

X4éc dinh gia tri cua cot
PHUONG TIEN GIAO
theo quy tic sau:

+ Néu THANG cua
NGAY XUAT KHAU sau
thang 4 Hoic MA HANG
la GRF thi phuong tién giao
1a "may bay"

+Néu SO LUONG
(KG) > 1750 thi phuong
tién giao la "xe lra"

if(or(month(G5)>4,D5="GRF"), may
bay",if(E5>1750,"xe lira","xe tai"))

2.0
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+ Con lai thi phuong
tién giao la "xe tai"
Cau s 1.0
Tinh PHI LUU KHO Round(E5*15%$J$2,-3) 1.0
(VND) = SO LUONG
(KG) * PHI LUU KHO
(USD) * TY GIA USD. Két
qua duoc 1am tron dén
Hang Ngan sir dung HAM
da hoc.
Cau 6 1.0
TRICH LOC dit liéu sang Thuc hién chinh xac thao tac trich loc dé | 1.0
Sheet [TrichLoc] cac mau | 1y ra cac méu tin nhu yéu cau va sao chép
tin c6 SO LUONG vao Sheet [TrichLoc]
(KG) >=1375.
Cau7 0.5
Poc yéu cau va sap xép Thue hién chinh xéac thao tac sip xép dé | 0.5
bang tinh & Sheet két qua hién thi chinh x4c nhu yéu cau.
[SapXep], KHONG Sap
xép tai sheet ndy.
Cau 8 1.0
Tai Sheet [ThongKe], Pém | CountIf(DuLieu!$D$5:$D$54, 1.0
Cac Mau Tin theo MA ThongKe!C5)
HANG.
Cau 9 0.5
V& d6 thi theo miu V& chinh xéc loai d6 thi voi vang dir lidu | 0.5
nhu yéu cau. Co dinh dang dd thi theo yéu
cau.
Piém tong 20.0
TP. H6 Chi Minh, ngdy 15 thdng 10 ndm 2024
Nguoi duyét dé Giang vién ra dé

/

Th.S Nguyén Thu Nguyét Minh

/

Th.S Nguyén Quéc Huy
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