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TRUONG DAl HOC VAN LANG
KHOA LUAT

DPE THI, PAP AN/RUBRIC VA THANG DIEM
THI KET THUC HQC PHAN
Hoc ky 1, nam hoc 2024-2025

I. Thong tin chung

Tén hoc phan: | K§ ning soan thao van ban
M4 hoc phan: | 7LLAWS40142 S6 tin chi: | 02
Ma nhom 16p hoc phﬁn; 241 71LAWS40142 01,02,03,04

Hinh thuc thi: Tw luan Thaoi gian lam bai: | 75 | phat

Thi sinh dwoc tham khdo tai liéu: Co [] Khéng
(chi st dung tai liéu gidy)

Giang vién nop dé thi, dap an bao gdm ca Lan 1 va Lan 2 truéc ngay 17/11/2024.
Céch thirc ndp bai (Giang vién ghi rd yéu cau): Upload file bai lam (ban word).
- SV g8 truc tiép trén khung tra 11 caa hé thdng thi;
- Upload file bai lam (word, excel, pdf...);
- Upload hinh anh bai lam (chi nhitng trudong hop vé& biéu do, cong thire tinh toan dic biét).

1. Format dé thi

- Font: Times New Roman

- Size: 13

- Quy udc dit tén file dé thi:

+ M4 hoc phan_Tén hoc phan_Ma nhém hoc phan_TUL_De 1

+ M hoc phan_Tén hoc phan_Ma nhém hoc phan. TUL_De 1_Mai dé (Néu si dung nhiéu
md dé cho 1 lan thi).

2. Giao nhan aé thi

Sau khi kiém duyét dé thi, dap an/rubric. Truéng Khoa/Bd mon giri dé thi, dap an/rubric
vé Trung tam Khao thi qua email: khaothivanlang@gmail.com bao gom file word va file pdf
(nén lgi va dat mgt khdu file nén) va nhin tin + ho tén nguoi gui qua sé dién thoai
0918.01.03.09 (Phan Nhat Linh).
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I1. Cac yéu cau cia dé thi nhim dap &ng CLO
(Phan nay phdi phdi hop véi thdng tin tir dé ciong chi tiét cia hoc phan)
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Lay dir
Ky Hinh Trongsé CLO | Cau | Piém | liéu do
hiéu Néi dung CLO thiec | trong thanh phan | héi ) lwong
CLO danh gia | danh gid (%) | thisd | téi da | mirc dat
PLO/PI
1) (2) ©) (4) G | (6) )
Sir dung thanh
thao Microsoft
Word dé soan thao
CLO1 |cac van ban quy | Tu luan 50% 1-3 3 Pl4.1
pham phap luat,
van ban hanh
chinh
Ung dung cac quy
dinh  cia Nghi
cLoz |k 3V fgjﬂoﬂﬁé Ty luan 50% 4 | 7 | P72
van ban hanh
chinh

Chu thich céc ct:

(1) Chi liét ké cic CLO duwoc danh gid béi dé thi két thic hoc phan (twong g nhw dd mé ta trong
dé cuong chi tiét hoc phdn). Luru y khdng dua vao bang nay cac CLO khong dung bai thi két thiic hoc
phdn dé danh gid (c6 mét s6 CLO dwoc bé tri danh gia bang bai kiém tra giza ky, danh gid qua du
dn, do an trong qua trinh hoc hay cac hinh thire danh gia qua trinh khdc chir khong bé tri danh gid
bang bai thi két thic hoc phdn). Trieong hop mét sé CLO vira diegc bé tri danh gia qud trinh hay giira
Ky Vira diroc bo tri danh gid két thic hoc phan thi van diwea vao cét (1)

(2) Néu ngi dung cua CLO tuwong ung.

(3) Hinh thitc Kiém tra danh gid cé thé 1a: trac nghiém, tue lugn, du dn, dé an, vén dép, thuc hanh
trén may tinh, theec hanh phong thi nghiém, bao céo, thuyér trinh, ..., phi hop véi ngi dung cia CLO
va md ta trong dé cwong chi tiét hoc phan.

(4) Trong s6 mire dg quan trong cua tirng CLO trong dé thi két thiic hoc phan do gidng vién ra dé
thi quy dinh (mang tinh twong doi) trén co sé Mirc dé quan trong cua timg CLO. Pdy la co s¢ dé
phan phai ty 1é % sé diém t6i da cho cdc cdu hdi thi ding dé danh gid cic CLO tiwong 1ng, bdo dam
CLO quan trong hon thi dwoc danh gid véi diém s6 t6i da Iém hon. Cot (4) dimg dé hé tro cho cét
(6).

(5) Liét ké cac cau hai thi sé (cau hdi 6 ...
tra nguoi hoc dat cac CLO twong ung.

(6) Ghi diém s6 téi da cho moi cau héi hogc phan thi.

(7) Trong trieong hop ddy la hoc phan cét 16i - sz dung két qua danh gid CLO ciia hang twong #mg
trong bang dé do lwong danh gia mirc dé nguoi hoc dat dwoc PLO/PI - can liét ké ky higu PLO/PI c6
lién quan vao hang twong iing. Trong dé cuong chi tiét hoc phan ciing can mo td ré6 CLO tirong 1ng
cua hoc phan nay sé dwroc sir dung 1am di liéu dé do heong danh gia ciac PLO/PI. Trirong hop hoc
phan khéng ¢ CLO nao phuc vy Viéc do lwong danh gid mirc dat PLO/PI thi dé tréng cot nay.

hodc tir cAu hdi s6... dén cau héi s6...) ding dé kiém

I11. N§i dung cau héi thi
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Cau héi 1: Nhan dinh sau diy ding hay sai? Giai thich. Néu co s& phap ly (01 diém)

Chu tich Hoi ddng nhan dan tinh X thay mat Hoi dong nhan dan ky ban hanh Nghi quyét s6
02/2024/NQ-HPND.,

Cau héi 2: Nhan dinh sau diy dung hay sai? Giai thich. Néu co'sé phap Iy (01 diém)
Quoc hoi ban hanh nghi quyét hanh chinh vé dai xa.

Cau héi 3: Nhan dinh sau diy ding hay sai? Giai thich. Néu co sé phap ly (01 diém)

S¢ Tu phap tham dinh tat ca quyét dinh quy pham phép luat do Uy ban nhan dan cap tinh ban
hanh.

Cau héi 4: Soan thaoe vin ban - Upload file bai 1am (ban word) (7 diém)

Anh/Chi hay soan thao van ban cham dit hop dong lao dong ddi véi 6ng Nguyén
Truong An — chuyén vién K§ thuat thugc Phong Cong ngh¢ thong tin cua Cong ty co phan
Ché tac go Binh An vai céc thdng tin sau:

1. Cong ty Binh An dang hoat dong theo Dicu 1¢ s6 02/DL-BA ngay 12/3/2019 cua
Hoi dong quan tri. Theo do, cac van de ve nhan su s¢ do Tong Giam doc cdng ty quyet dinh,
dua trén dé xuat cua Truong phong Nhan su.

2. Ong An dang 1am viéc theo Hop dong lao dong s6 23/HPLD-BA ngay 15/12/2023,
da ngp don xin nghi viéc vao ngay 22/10/2024. Ong An s€ nghi viéc tur ngay 01/12/2024.

3. Can ctr phap ly khac: B¢ luat Lao dong s6 45/2019/QH14 ngay 20 thang 11 nim
2019 cua Quoc hoi.

Vin ban do ba Nguyén Thi Tinh — Pho Giam déc Cong ty ky.
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PAP AP VA THANG PIEM
Phan cau héi | Noi dung dap an Thang diém | Ghichu
I. Tw luan
Caul 1.0
Nhan dinh sai. 0.25
Chu tich Hoi ddng nhan dan ky ching 0.5
thuc nghi quyét.
CSPL: Khoan 3 Piéu 126 Luat Ban
hanh van ban quy pham phép luat. 0.25
Céu 2 1.0
Nhéan dinh sai 0.25
Quéc hoi ban hanh nghi quyét quy 0.5
pham phép luat dé quyét dinh viéc dai
Xa.
CSPL: Piém d khoan 2 Diéu 15 Luat 0.25
Ban hanh van ban quy pham phap luat.
Céau 3
Nhéan dinh sai 0.25
Hoi dong tham dinh du thao quyét dinh 0.5
quy pham phép luat lién quan dén nhiéu
linh vuc hodac do S& Tu phéap chu tri
soan thao.
CSPL: Khoan 1 Diéu 130 Luat Ban 0.25
hanh van ban quy pham phap luit.
Cau 4 7.0
Xac dinh duogc loai van ban can ban
hanh:
1. Quyét dinh 4p dung phéap luat, ban 0.5
hanh truc tiép
2. Mau vin ban: tuan tha mau 1.3 Nghi 0.5
dinh 30/2020/ND-CP
Noi dung van ban néu dugc cac théng
tin:
1. Can ct phap ly ban hanh van ban 0.5
(Diéu Ié cong ty, Bo luat Lao dong, don
xin nghi viéc, d& nghi caa Trudng
phong Nhan su).
2. Nguoi dugc cho nghi viéc va thoi 0.5
gian bat dau nghi viéc.
3. Nguoi ¢ trach nhiém trién khai thi 0.5
hanh: 6ng An, Truong phong CNTT va
Truong phong Nhén su.
4. Nguoi ¢6 tham quyén ky ban hanh 0.5
van ban 1a Tong giam ddc.
5. Hinh thic ky: ky thay. 0.5
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6. Noi nhan: nguoi c6 trdch nhiém thi 0.5

hanh.

Thé thac trinh bay theo Nghi dinh 3.0 Mai 16i

30/2020/ND-CP hinh thirc
trir 0.25
diém.
Sai trén
12 16i
khong cé
diém
phan thé
thae trinh
bay.

Piém téng 10.0

] TP. Ho Chi Minh, ngay 27 thang 11 ndm 2024
Nguwoi duyét de Giang vién ra de

PGS. TS. Phan Quang Thinh hs. Poan Kim Van Quynh
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